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Useful Slash Commands for Microsoft

Teams

What Is It?

Slash commands are quick actions that you can type directly into the Search/Command
Box at the top of the Teams interface to navigate, communicate, or perform common

tasks.

Why Would | Use It?

To work faster without leaving the keyboard. Slash commands eliminate the need to
click through multiple menus. You can change your status, jump to recent files, or send

a quick message in seconds.

How Do | Use It?

e Click the Search bar at the top of Teams.

e Type aslash (/) to see a list of available commands.

Top Teams Slash Commands
l X/

- -

/goto Go right to a chat or channel (Ctri+ Alt+G)
~
favailable Set your status to available
/chat Send quick message to a person
Jcall Cail someone
/away Set your status 10 away
[busy et your status to busy
fdnd Set your status to do not dsturb
/brb Set your status to be right back
: /offline Set your status to appear offline
[Canva Canva s the design platform where teams creats!
/Praise Show gratitude for your peers
[News Stay on top of the latest news
/Weather Get the lotest weather report
/Stocks Get reol-time stock guotes
JAroundMe Get info about different places near to you

{Wikinedin Senrrh

info@greatcanadiantraining.ca

416-264-6247 | 613-235-6161

Share articles from Wikipedio

1-833-209-2624
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Command ‘ Slash Command
Start a call /call
View recent files /files
Jump to a team or channel /goto
Set Do Not Disturb status /dnd
Get help /help
Add details to your Teams message /code, /loop, /gif, /record
Open chat in a new window /window
Open settings /settings
Mute the chat /mute
Unmute the chat /unmute
Search the page /find

See your unread activity /unread

Great Canadian Training offers several Microsoft Teams courses, available as public
training or private group training!

Looking for more shortcuts? Download our FREE Best Teams Shortcuts now.

Learn more about slash commands and Microsoft Teams in our full-day Teams
Complete course.
Need to learn the latest updates and new features? Take our Teams Upskilling course.

Build up your team and enhance your team'’s collaboration with our Become a Great
Team with MS Teams and Team Building course.

Improve your hosting and facilitation skills in the Become a Great Producer with MS
Teams and Hosting Meetings and Events course.

Wondering how Microsoft Teams integrates with Microsoft SharePoint and OneDrive?
Take the Microsoft 365 Integrating with OneDrive, Teams, and SharePoint course to
learn more!
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